Sample 1: General Template
[Date]
Admissions Committee
[University Name]
[University Address]
Recommendation Letter
Dear Admissions Committee,
I am pleased to write this letter of recommendation for [Applicant’s Name] in support of their application to [University Name]. I have had the privilege of knowing [Applicant’s Name] for [duration] in my capacity as [your position, e.g., teacher, mentor, supervisor] at [Institution Name], and I can confidently say that they are an outstanding candidate for your program.
[Applicant’s Name] has consistently demonstrated exceptional [academic performance/leadership skills/dedication to a particular subject or field]. Their ability to [mention specific qualities such as problem-solving, analytical thinking, creativity, teamwork] sets them apart from their peers. During my time working with [Applicant’s Name], I was particularly impressed by their [specific project, research, or achievement], which showcased their [mention skills or attributes, e.g., dedication, intellect, perseverance].
Beyond their academic and professional skills, [Applicant’s Name] possesses remarkable character traits. They are [mention qualities such as responsible, motivated, compassionate, hardworking] and have displayed strong interpersonal skills when collaborating with peers and faculty members. Their enthusiasm for learning and their commitment to excellence make them an ideal candidate for [specific program or university department].
I strongly believe that [Applicant’s Name] will make significant contributions to your university community and excel in their chosen field of study. I wholeheartedly support their application and am confident that they will bring the same level of dedication and excellence that I have witnessed firsthand.
Please feel free to contact me at [Your Email] or [Your Phone Number] should you require any further information.
Sincerely,
 [Your Name]
 [Your Position]
 [Your Institution/Organization]
 [Contact Information]

